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ENGLISH VERSION

1 Write answers of the following questions briefly :16

(1) What is computer?

(2) What is output device? Give two examples.

(3) What is the short key of Cut, Copy and Italic word in MS-

Excel?

(4) What is spelling checking in MS-Word? State the function

key of spelling checking.

(5) What is a vrius? Write names of two anti-virus softwares.

(6) Give full name of OMR and PDF.

(7) What is Operating System in Computer?

(8) Give full name of LAN, WAN.

2 Answer any eight from following questions : 24

(1) State any six advantages of computer.

(2) Explain in brief characteristics of computer.

(3) Present History of Internet.

(4) Explain the steps to create an E-mail account.

(5) Explain the slideshow and view command in MS-PowerPoint

- 2007.

(6) Explain given below function in MS-Excel - Sum, Min, If,

Concatenate.

(7) Write meaning of following signs in UBNTU LINUX :

(1) -

(2) - wx

(3) r-

(4) -w-
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(8) Explain the window operating system.

(9) What is virus in computer? How to protect a computer from

the virus.

(10)Write a short note : E-book.

3 Answer any six out of eight of the following questions :30

(1) Explain types of computer network.

(2) Write a short note : MS PowerPoint.

(3) Explain in detail Scan Disk and Defragement.

(4) Introduce the Ubuntu Linux (GUI).

(5) Explain in detail types of computer.

(6) Describe in detail Mail Merge in MS-Word.

(7) What is an Input Device in a computer? Explain any three

input device.

(8) Explain the Facilities available through the Ubuntu Linux.

___________
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